GREENBANK COMMUNITY CENTRE  -   RULES FOR HIRE OF CENTRE

1. BOOKING PROCEDURE
a. $100.00 deposit is required. – payable within 14 days

b. Separate cheques made payable to the Greenbank Community Centre Inc. for bond and hire charges, bank account details on invoices sent to you, to be received by the Committee minimum 4 weeks prior to function date.

c. Cancellation – Monies held will be fully refunded if at least 4 weeks notice is given.
d. Late cancellation will incur a fee at the discretion of the Committee of Management.

2. HALL ACCESS


       Using the key safe on the brick wall outside the main doors - contact the bookings officer for the key safe code prior to 
       your function.  Users are to inspect the building at this time and report any unsatisfactory conditions to the Committee. 

3. DAMAGE  - Any damage sustained must be reported to the Committee immediately.

4. FACILITIES -  include hall, foyer, kitchen stoves, fridges, toilets, tables, chairs, and verandah. All must be left in a clean and tidy condition to the Committee’s satisfaction. Floors must be swept and mopped. Brooms, dustpans, mops and buckets are provided. Failure to do this will result in a minimum cleaning fee of $150.00  being charged.  Floor to be mopped with WARM WATER only – under no circumstances is any cleaning product to be used on floor.

5. GARBAGE - ALL garbage to be emptied into industrial bin adjacent to the rear of the hall.

6. EQUIPMENT/UTENSILS  - Under no circumstances is any of the Community Centre’s equipment or utensils to be removed from the centre.

7. DOORS AND WINDOWS – ALL must be locked and lights turned off when vacating the hall.

8. PERSONAL PROPERTY - Any loss or damage to personal property shall be deemed not payable by the Community Centre Management Committee, this is the hirer’s responsibility.
9. FIRE SAFETY PROCEDURES - All users / groups are responsible for familiarizing themselves with the fire safety procedures relevant to the Greenbank Community Centre – details and escape routes on noticeboard in Centre.
10. TABLES & CHAIRS – must NOT be dragged across floor – use trolleys provided or carry. Return to storage areas. Any damage to hall floor is the responsibility of hirer and repair fees will be deducted from bond.
11. TIME - All functions are to be finished by 12 midnight and hall cleaned up by 1.00am

12. DECORATIONS - must be removed prior to vacating  Hall. This includes any tape etc used to secure same.
13. COMMITTEE/CARETAKER - shall only enter the premises while a function is in progress, if

a. He / she is invited by the user or if;
b. He/ she suspects either an occupant is being harmed or the building or centre property is being damaged.

14. BOND - Failure to comply with these conditions may result in the forfeiture of bond money.  Additional costs over and above the bond will be paid by the user/hirer.
15. NO SMOKING – This is a “No Smoking” hall. There are two smokers ashtrays provided outside main entrance. One on the wall near library, the other on wall beside the access gate to the verandah

        Treasurer –  Rita 0427 208 844
   President – Leigh 0408 727 431

Secretary – Brian   0418 782 018

        Email – gcc_bookings@hotmail.com



Detach this portion & return with cheques to: 

Treasurer,  Greenbank Community Centre, P.O.Box 1121, PARK RIDGE   QLD   4125

I acknowledge that I have read and agree to the conditions above relating to the hire of the Greenbank Community Centre. I understand that any breach of these conditions may result in the forfeiture of bond, and payment of any additional costs over and above the bond for any damage or additional cleaning charges and any future use of this centre.

Name of Hirer:- 
.....................................................................   Date of function:-   ...................................................................
Amounts enclosed:       Deposit ………………

Hire …………………. 

Bond …………………

Signature of Hirer  ……………………………………............. Ph: ……………………………..     Date…………………………

Witness ……………………………………………….            Name of Witness …………………………………………


 












